How to fill out a Housing Application on the

Roosevelt University Housing Portal

1. Login to housing portal using RU net ID and
password.

2. To get started click on “Housing Application” from
the black banner.
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HiHilda Rojas-Duarte!

Welcome to the Roosevelt University Housing Portalt Whether you are a new student at the start of your college experience, a transfer student beginning
your journey at Roosevelt, or a returning student ready to create more memories in the halls, we welcome you to our community.

‘The Wabash Building's distinct residence hall features 2 variety of housing options and styles that can accommodate your needs and make you feel at
home.

In the Wabash Building, you'll enjoy:

- State-of-the-art classrooms and labs an elevator ride away

+ Dining and fitness center

« Administrative offices and student resources

= Stunning panoramic views of downtown Chicago and Lake Michigan
New for Fall 20181111

- Freelaundry in the Wabash Building

- Free Netflix. Hulu and Amazon Prime Video, in Wabash common lounges

+ Al residential buildings will remain open over winter break

Welcome to Roosevelt University. Welcome home.

3. Select the term for which you are trying to book a
room.
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Spring 2018

(0171472018 - 0¢ /2018)

(05/09/20° 08/15/2018)

AAY 2018 - 2019 (Fall and Spring)

(08/16/2018 - 05/14/2019)

You started your application for AY 2018 - 2019 (Fall and Spring) on 04/09/2018 , have a room
WB 21028 - Bed 1, and have signed the contract

The statu 1 your application is Complete.
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4. If you do not already have a housing deposit on file,
follow the on-screen instructions to pay the housing
deposit.
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The first step in completing your housing application is to pay the $250.00 housing deposit. Once this is paid, you will have access to the housing
application.

This deposit will be applied to your student account s a credit to your housing charge for the first term for which you are applying.
To make a credit card or ACH payment, please click on the "Continue” button below to be directed to TouchNet.

If you wish to make a cash payment, you must visit the Cashiers Window, located on level 1M of the Wabash Building at Roosevelt Universities, Chicago
campus.

If you are unable to pay this deposit due and are interested in applying for our deposit waiver, click here to learn about the application process.

5. Complete all questions on the Profile Page. When you
are done, click the blue Save & Continue button.
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Profile Page

Stugent Name: Daniel Smon

Student Mcsudentiace

This s your tandard Profée. Use this page to Setup your profie. which Can be used s a way for

Profile Questions
v

Gender Inclusive Housing

Indnduals wh b nterested in explring tis housing option. o, select Yes” rom the drop

The 23rd o of the Wabash Bulding i des




6. On the Roommate Groups page, you can either join
or create a roommate group using the buttons on the

right. If you would rather not be in a roommate group,
simply click the blue Save & Continue button.
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Roommate Groups

Not In a Group

u are not a member of any roommate groups.

7. Fill out the Emergency Contact Information, and click
the blue Save & Continue button.
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8. Read through and sign the Housing Contract, then
click the blue “I agree button.
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Students Under 18 Years Old

Parent’s Signature and Date

| AGREE

9. Congratulations! You have completed the Housing
Application! Continue through the Next Steps pages. On
this page, you can use the dropdown menu to select
any information you need to edit or update.
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Next Steps

Now that your application is complete, there are next steps you may be able to take. Click on the drop down menu to learn what

those next steps may b

Select Next Step:

V/ Please select next step

Review Application Status
Update Emergency Contact Info
Update Roommate Groups
Room Selection Information
SAVE & CONTINUE

Have questions? Contact us!

Email: reslife@roosevelt.edu

Phone: 312-341-2005
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