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 Frank Finance 
425 S. Wabash Ave. • Chicago, IL 60605 • (312) 341-3560  

ffinance@mail.roosevelt.edu 

 
OBJECTIVE 
Business student with strong communication and organizational skills seeking an internship 

within the field of finance. 

 
HIGHLIGHT OF QUALIFICATIONS 

 Strong interpersonal communication and problem solving  skills 
 Creative terms of preparing and managing events 
 Well-developed leadership and organizational skills 
 Experienced with monitoring funding and budgeting operations 

 
EDUCATION 
Roosevelt University                                                                         Chicago, IL 

Bachelor of Science in Business Administration: Finance           Anticipated May 2017 

Relevant Coursework: Principles of Accounting, Introduction to Probability & Statistics 

Principles of Economics (Macro & Micro), Business Law  
 
WORK EXPERIENCE 
Roosevelt University                                                                          Chicago, IL 

Mentor & Tutor, Academic Success Center                                  September 2013- present 

 Assist students with academic needs  

 Provide tutoring in mathematics, statistics, accounting, and finance to undergraduate and 

graduate students 

 
Target             Chicago, Illinois 
Cashier, Electronics, Layaway               Sept. 2013-present 

 Perform exemplary customer service: provide customers with price information, and 
respond to merchandise questions 

 Operate register and accurately complete sales transactions 
 
McDonald’s            Chicago, IL 
Cashier        May 2012-Aug.2013 

 Handled over $1200 daily in customer transactions 

 Assisted over 200 customers daily with menu selections 

 Quickly adapted to completing multiple tasks on time or ahead of schedule 
 
ADDITIONAL SKILLS 

 Fluent in Spanish (reading, writing, speaking) 
 Word, Excel, and PowerPoint 

 
 
ACTIVITIES 
Roosevelt University Accounting Club, Secretary   August, 2014-present 

 Prepare monthly meeting minutes and regular communications with members 
 
Delta Mu Delta, Roosevelt University     August 2014-present 

 Business Honor Society-member 



Bobby Biology 
123 Microscope Lane 

Chicago, IL 60624 
       (345) 456-9870    -   bbiology@mail.roosevelt.edu 

 
 

OBJECTIVE: An entry level position in a testing or medical lab. Knowledgeable in the use of lab equipment, 
understand safety protocols and skilled in handling typical lab chemicals.     
 
EDUCATION 
Roosevelt University, Chicago, IL 
Bachelor of Science in Biology  GPA: 3.5/4.0   Expected: May 2016 
Roosevelt Honors Program 
 
Relevant Courses: Organismic Biology, Ecology, Genetics and Chemistry  
 
STUDENT ORGANIZATIONS 
Member, Natural Science Club 

 Participated in the restoration of a nature preservation in the Chicago area 

 Helped organize a networking event with Roosevelt alumni; invited speakers and marketed the event to students 
and professors. Event was successful, with an attendance of 25.   

 
EXPERIENCE 
Roosevelt University – Chicago, IL 
Lab Assistant – Student Worker      Jan. 2016 –present 

 Organize the equipment and lab samples for eight labs per week, in preparation for each Biology Lab class.   

 Verify all chemicals and equipment are properly stored and follow all safety procedures.   

 Maintain the inventory levels of all supplies. 
 
Jewel Osco – Chicago, IL       May 2015 – Jan. 2016   
Service Deli Clerk 

 Filled customer orders and maintained a clean working environment 

 Managed the deli department as a single employee and as a part of a team 

 Trusted with the responsibility to close the deli department each evening  
 
VOLUNTEER  
Habitat for Humanity – Chicago, IL     Summer 2014 
Helped build homes for families in need. Worked in a team of 15 people; repaired the roof, cleaned the yard and 
secured windows in the house.  

 
SKILLS 
Proficient in Microsoft Office: Word, Excel, PowerPoint 
Understanding of laboratory safety and warning signs 
Ability to dissect plants and animals 
Skilled in the use of a dissecting scope and light microscope 
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Sophia Senior 
312-341-3560 

ssenior@mail.roosevelt.edu 

 

 

OBJECTIVE 

Seeking an entry-level position in the government affairs field that will utilize my analytical, decision-

making and communication skills.  

EDUCATION 

 

Roosevelt University       Chicago, IL  

Bachelor of Arts, Sociology      Anticipated May 2016 

GPA: 3.4 

 

WORK EXPERIENCE 

 

Policy Research Collaborative, Roosevelt University             Chicago, IL                                     

Research Assistant        April 2015-Current 

 Develop and distribute data collection surveys to gather feedback for various nonprofit organizations 

 Organize and co-lead multiple focus groups with participants ranging from high school youth to 

tenants facing housing issues 

 Involved with the transcribing and decoding of field interviews using social science research software  

The Office of Congressman Larry Lawman                       Chicago, IL                                                                      

Congressional Intern                                                                          September 2014-August 2015 

 Interacted with  and responded to constituents via phone, written letters and in person 

 Assisted in research and analysis of grant proposals 

 Managed Social Security and Veterans Affair inquiries and concerns 

 Organized events including a job fair for constituents within local district  

 

ABC Construction Company                                                                 Chicago, IL 

Secretary                                                                                                June 2012-August 2014 

 Greeted visitors and callers, responded to their inquiries, and directed them to the appropriate persons 

according to their needs 

 Scheduled and confirmed appointments for clients, customers, and supervisors 

 Set up and maintained paper and electronic filing systems for records, correspondence, and other 

material 

 Operated office equipment such as fax machines, copiers, and phone systems, and used computers for 

spreadsheet, word processing, database management, and other applications 
 

ADDITIONAL SKILLS 

 Fluent in Polish 

 Microsoft Office: Word, PowerPoint, Excel 
 

mailto:ssenior@mail.roosevelt.edu


 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.ru3.tcclearning.com/


 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 


