3 How to Look up a class in CourseFinder

3.1 startatthe University’s Home page.

3.2 Access the Course finder from the Add/Drop Classes Worksheet while in process of registration via RU Access.

3.1 Look up a class in CourseFinder - Start at the University’'s Home Page

Go to http://www.roosevelt.edu

Select Current Students tag.

Click Course Finder link.
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Schedule of Classes

FROM CLASSES in Accounting to Women's and Gender Studies, you'll find challenging and interesting
classes throughout the many programs offered by Roosevelt

Fall 2010

» Registration Guide
el @ Fall 2010 Coursefinder (searches for courses)

Select the Term.

@ Classroom Assignments, Chicago
& Classroom Assignments, Schaumburg

summer 2010
@ summer 2010 Coursefinder (searches for courses)
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spring 2010
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Note: Textbook information for online courses can be found at both campus websites.

Closed or cancelled classes are shown in the red

p ri nt' Selected Fall 2010 Courses (valid as of June 09, 2010, 11:17 A.M.)

Rooms are subject to change, please GONFIRM room at the start of your course!

ACCOUNTING

Class Title Instructor Enrolled Act  Max
CRN Time Campus Wait List Act Max
Location Credit Hrs.

ACCT 405-24 ACCOUNTING FOR EXECUTIVES — STAFF o ES

\ 10316 M 06:30 PM-09:00 PH SCHAUMBURG CAMPUS o 88
HKCANCELLED**  SCH 2.0

Prarequisites: BADHM 401 with 3 min arads of P or concurrant
Hotes: ACCT module of BADM 4D1./Intarnet required. Not spplicable for credit to the MSA.
Session 1 dates: 03/28 to 12/17

ACCT 405-30 ACCOUNTING FOR EXECUTIVES — STAFF 12 35 1
114560 SA 09:30 AM-12:15 PM SCHAUMBURG CAMPUS o 88 1
SCH

Prerequisites: BADM 401 with a min grade of P or concurrent
Notes: ACCT module of BADM 4D1./Intern et required. Not applicable for credit to the MSA.
Session 1 dates: 08/28 o 12/17

2006, Roosevelt University, All Rights Ressrved
Chicago 430 S. Michigan Ave, Chicago, IL 60605 | 312-341-3500
Schaumburg 1400 N, Reosevelt Blvd, Schaumburg, IL 60173 | 847-619-7300
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Course Finder
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3.2 Look up a class in Course Finder from the Add/Drop Classes Worksheet
screen while in process of registration via RU Access.
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Add or Drop Classes

To add & class, enbar the CRN, 8 S-digt Course Referenca Number in the Add Classes Worksheet table below. Clek Submit Changes. If you do nat
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Look Up Classes i

Jun 28,2010 04:28 pm

&y Salact the bow in front of tha CRN (C icentifes 3 dosad dass) and chooss Regester or Ald to Workshast.

M Far mportank caurse indormation, dick an CAN. To detenming # & course 5 stil oaen, ba cartain ta lock at Crass-Listed enrolimants, if any. Thase ars

Locate the COurSe y0u Want to register for On isted in the columns to the far ight headed XL (XL &ctual, XL Cap, ¥L Remaining). The columns headed ‘WL refer to 'War Lists.
the list of courses. Check the box next to the Sections Found
course located in the first left hand column.

Select CRN  Subj Crse Sec Cmp Cred Title Days Time Cap Act Rem WL WLWL XL XL XL Instructor Date Locatic
Cap Act Fiem Cap Act Rem [MmM/DD)
c 10005 ART 101 01 1 FO00INTRO TS TU  12:3040 <40 w00 Wwoo 0 0 Elyse 0B/28- AUD
. THE VISLWL TH  pen- Koren- 12117
In this example ART 201 class was selected. —_ TS o145 Camars
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Now, you can click Add to Worksheet button if
you want to search for more classes,
steps described above. When you are
with selection click Submit Changes.

Oor

If you need just one class (for example ART
201) click Register button.

Your Current Schedule will show on the screen.

Complete the registration process as explained
in Section 2- Registration via RU Access.
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To add a class, enter the CRN, a S-digit Course Reference Number in the Add Classes Worksheet table below, Click Submit Changes. If you do not
know the CRNS select Class Search button below to access the Schedule of Courses (Course Finder).

Ta drop a class, use the Drop Web option from a pull-down menu in the Action column of 3 Current Schedule table. If Drop Weh option is not available
on the menu it means that it is too late to drop the course via Internet. You need to drop it in persen at the Registrar's Office.

After you are done with adding/dropping your courses, click Submit Changes button,

Please note: Students who get the PRE-REQ error message will not be able to register. They need ta contact their academic advisar, In some cases
the pre-req requirement may be overriden.

Current Schedule

Status Action CRN  Subj Crse SecLevel cred Grade Title

Mode
Web Registered on Jun None - 13131 ART 101 20 Undergraduate 3.000 Normal INTRO TO THE VISUAL ARTS E
29,2010
Web Registered on Jun Nane - 10006 ART 201 01 Undergraduate 3.000 Normal ANCIENT THROUGH MEDIEVAL
29,2010 ART

Total Credit Hours: 6.000

Billng Hours: 6,000

Minimum Hours: 0.000

Maximurm Hours: 18.000

Date: Jun 29,2010 05:23 pm

Add Classes Worksheet
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