SUMMER IS ALMOST HERE!
The holidays are here and it’s time to start planning for move out, which will be completed 24 hours after your last final. Every student must be vacated from the building by Friday 3rd of May at noon.
[bookmark: _GoBack]If you need an extension you must apply to the Residence Life Office to request one, including the reason, via email to reslife@roosevelt.edu by Friday 26th of May at noon. (A late check-out fee may apply).  Graduating senior? Then you will have until 5pm on May 5th but need to still 
Check out may occur during these times ONLY:
	Sat April 27- Sun April 28th 	9am-6pm
Mon April 29th- Thurs May 2nd	9am-9pm
Friday May 3rd			9am-12 noon (through loading dock only)
6pm-9pm
Sat May 4th-Sun 5th 		9am-6pm (requires approval)
Once your room is absolutely clean and empty, come to the fourteenth floor Rec Room and find an RA who will then come to your room to say goodbye, check the room condition and collect your key.  Failure to do this will result in an improper check out fee $125 and key replacement fee $25.

GET READY FOR MOVE OUT
Make sure the entire suite is CLEAN and EMPTY before attempting to check out. The RA’s will not proceed with the check out if this is not done (and will be grumpy at you for wasting their time).
Clean means the floors are swept and mopped, the walls are wiped clean, all tape and residues from the walls are removed, bathrooms cleaned (including toilet), mirrors wiped, toilets cleaned etc..
Common areas (this includes Shared rooms) must be clean when the first person in the suite moves out and checked again at the final move out. If this is not done all roommates will share the cost of the cleaning.  Co-ordinate with your suite/roommates to ensure this is done early. 
How to avoid charges: Remember this building is new and you should leave your room just “as new” as you found it when you got here.  Cleaning supplies will be made available to residents through the Res Life office if required.
HAVE SOMETHING YOU NO LONGER NEED? Clothing, household items donation boxes will be available for students to donate any unwanted possessions to charity. All items must be in wearable/functional condition.
MOVE OUT DAY
PARKING:  The loading dock (entrance off Van Buren) and front of the building are available for LOADING PURPOSES ONLY. No cars are ever to be left unattended otherwise they will be towed!! This might make the rest of your move out really tricky.
SPEED PACKS: will be available through the 14th floor security desk (a student ID or similar will be required as a deposit for each speed pack)
See your RA if you have any other questions.
