Convert DRFs to Presentation Folios

To convert your DRF to a presentation portfolio:

1) Click on the title of the DRF on your TaskStream home page.
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2) Go to the Options tab.

TaskC'tre

Advancing Educational Excellence

“.  Caleb Paull |fi My Account 3% Logout BIETEMN

ROOSEVELT UNIVERSITY

tandards = Communications = Resources | /% TS Coordinat

Folios & Web Pages | Lessons, Units & Rubri

Elementary DRF by

Course Training
Template: ELED Template by

Course [ [ M] [ L0 Cnmments} [ = Scores/Results Tr% Options ]

Done 71 €D Internet 4y v Hioow -




3) Click the Copy Program Work to Folio button.
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Publish to the Web

Publishing to the Web enables anyone to access your work from the Internet using the web
address that you create. You may choose to limit access by creating a password. You can
unpublish your work at any time.

Note: Any future changes will be automatically reflected in your published work.
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4) Enter a new name for the copied DRF, and then click the Create button.
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will be saved as a Folio or a Web page and will appear under its new name in the list of Folios
re included as part of the DRF Program will not appear in the

The copy will appear in the Folios and Web Pages area with the new name. You will now be able to edit and further

personalize the portfolio.




